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ASSESSMENT POLICY

THIS POLICY SHOULD BE READ IN CONJUNCTION WITH THE FOLLOWING
DOCUMENTS:

ICS LANGUAGE POLICY (POSTED ON THE SCHOOL’S WEBSITE)

ICS STUDENT/PARENT HANDBOOK (POSTED ON THE SCHOOL’S WEBSITE)
ICS FACILITATOR HANDBOOK (PosTED ON THE SCHOOL’S WEBSITE)
ICS ACADEMIC HONESTY POLICY (POSTED ON THE SCHOOL’S WEBSITE)
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| - | NTRODUCTION & PHILOSOPHY

At International Community School assessment is integral to the teaching and learning
process. This policy outlines how assessment is utilized to ensure effective student
attainment in collaboration with the school’s curriculum requirements.

Assessment is a process that is integral to the teaching and learning process and involves
the ongoing collection of data on student understanding and achievement. Evaluation,
recording and reporting represent the process of analyzing and interpreting data collected
through assessments. To create an effective learning environment, formative and
summative assessments are appropriately implemented to promote effective
differentiated learning in order to make sure that all students achieve the learning
objectives.

Assessment is a term used to refer to the various processes by which student
achievement can be evaluated. Assessment methods and instruments may include,
amongst others, quizzes, tests, examinations, extended practical work, projects,
portfolios and oral work.

Marking of a student’s work is an important part of the assessment process. It gives
students feedback about their learning and progress, it allows facilitators to record and
monitor this, and positive marking is motivating for students.

PURPOSE
The purpose of this policy is to ensure that students experience a consistent, school-wide
approach to the marking of their work in all subjects.
Student assessment and evaluation serve 6 major objectives:
1. To measure student achievement of academic skills and curriculum standards.
2. To provide feedback information to facilitators and administrators to improve
instructional practices and meet student needs
3. To evaluate and monitor the effectiveness of the implementation of the curriculum
in the school.
To observe and monitor student progress in terms of the ICS learner profile traits.
To publish results of the assessment (that is, subject grades within the report card)
representing a sufficiently high level of reliability, appropriate to a recognizable
university entrance qualification.
6. To reflect the ICS erueial element of international-mindedness as a crucial element
wherever possible, by avoiding cultural bias, and by making appropriate allowance
for students working in their second language.

o s

PROCEDURE
At ICS we will mark all student work within a maximum of one week of the student
completing it. We shall work to a common mark scheme which will have criteria against
which the work will be marked. We shall operate a common system of grading of
numerical grades.
We have a common approach to marking particularly in checking spelling in all subjects.
A grade will be given for the following elements of the work:

1 The attainment level achieved by the student
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1 The quality of presentation of the work
1 The effort that the student has put into the work
1 The originality/creativity exhibited in the content and presentation

A written comment will also be provided er which says: “In order to improve your work
even further, you should try to ....”

1 Examples might be:

o Justify your comments using appropriate evidence

0 Develop your ideas more fully

o Show that you understand there are different viewpoints or opinions
o Show the method you used to arrive at your answer

All marks awarded will be recorded by facilitators in their mark books. The marks will be
made available to coordinators, supervisors or administrators so that the performance of
students may be monitored, and feedback provided to parents when necessary.
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[l -  PRINCIPLES OF EFFECTIVE ASSESSMENT & EVALUATION

International Community School believes that effective evaluation and assessment allows
facilitators, parents, school administrators and students to set clear boundaries with
regard to expectations with regard to assessment. The school will endeavor to follow the
guidance below:

1 Assessment and evaluation procedures align with the intended learning outcomes
of the curricula. These procedures must tackle all outcomes in depth by covering
the breadth and the depth of all learning material as per the curricula.

1 Assessment measures and instruments include both formative and summative
assessments.

1 Student assessment includes measures to assess student personality/character.

1 The principle means of assessing student achievement and determining subject
grades should be the professional judgment of experienced facilitators, supported
by statistical grading reports

91 Different assessment methods are used to measure and monitor learning to make
sure that the students are ready for internal and external assessments.

1 Reflection and feedback represent an ongoing integral part of the learning
environment and cycle.

1 Facilitators provide appropriate, expressive, and vivid feedback to advance the
student learning process.
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Il - ASSESSMENT - ADMINISTRATIVE & WRITING
PROCEDURES

All summative assessments in International Community School will adhere to the
guidelines below when administered to students;

T
T

Facilitators will be requested to design questions for test/exam.

Test preparation and writing is done in private at school. No copies - hard or soft -
should be left unattended, or discarded in a fashion that may leave them
accessible to others.

The coordinator reviews and finalizes the assessment while ensuring the following:

o0 A marking scheme is formulated.

0 The test/exam can be completed within the set time frame including a 5-10
minute slot for students to read the test/exam for any questions and to
revise their work.

0 All test/exam items are labeled with the assigned points.

Once the assessment is completed and printed, all copies need to be placed in a
sealed envelope that is clearly marked and placed under lock-and-key within the
premises of the assigned examination officer.

The envelope will be released by the examination officer only at the time the
assessment is scheduled to take place and only to a pre-designated individual.
Once completed, the test is immediately placed in an envelope that is sealed and
marked accordingly, then returned to be stored under lock-and-key.

The envelope is released only to the facilitator designated to correct the
assessment, the process of which should be done on campus in a monitored
room.

All exams should be corrected based on the approved marking scheme.

The scores are then sent to be reviewed by the coordinator.

The assessments remain in their envelopes under lock-and-key until the final
grades are released.

The integrity of all summative assessments has to be maintained at all times.

After the exam:

1 Facilitators post the grades on the school’s Orison Web Based System, with
appropriate feedback and comments.

91 Facilitators review and mutually correct the exam with the students and
identify the common mistakes and address them in class.

1 All of the above process should be completed in 3-4 days.

All summative assessments administered in International Community School will adhere
to the guidelines below;
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1 Questions and problems should align with the learning objectives

communicated to students, and covering all aspects of the school’s

assessment rules and strategies.

Exam items should map onto the different levels of the Bloom’s taxonomy.

Exam lengths should be appropriate and be completed within a set time frame.

Exams are meant to assess student understanding.

Challenging problems should only constitute a minor part (20-30%) of the exam so

as to assess student application of skills and their giftedness within an individual

subject/topic area.

1 Grading and marking are integral in ensuring a fair assessment process for our
students. Grading and marking must be conducted according to the facilitator
performance indicators, and the assessment policy.
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Facilitator performance indicators:

The facilitator administers and interprets formative and summative forms of assessments
to measure student learning. All facilitators are expected to abide by the following
regulations with respect to their professional duties and in addition to the schools
professional code of conduct. Facilitators will:
1 Appropriately employ formative assessment and other relevant student data to
reflect upon what has been taught
1 Analyze student data with respect to ability and achievement to inform, modify,
and adjust instructional practices.
1 Examine individual student progress and subsequently utilize students’ results to
differentiate instruction and/or provide further student support and follow-up
1 Provide timely feedback on assessments to students that support them in
adjusting their learning strategies and refining their knowledge and understanding.

At International Community School there are different activities and support that students
are involved in that produce artifacts which are assessed. They are _
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