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The document outlines the core principles and practices pertinent 

to academic honesty and ethically accepted conduct by students at 

ICS.  It provides a general overview of the essential guiding criteria 

that govern students’ submitted work, the responsibilities of all 

stakeholders in the substantiation process, and the school’s plan for 

promoting and implementing transparent, consistent, fair, and 

systematic procedures aligned with the IB requirements.  
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The International Baccalaureate Mission Statement 

The International Baccalaureate aims to develop inquiring, knowledgeable and caring young people who help 

to create a better and more peaceful world through intercultural understanding and respect. To this end the 

organization works with schools, governments and international organizations to develop challenging programs 

of international education and rigorous assessment. These programs encourage students across the world to 

become active, compassionate and lifelong learners who understand that other people, with their differences, 

can also be right. 

International Community Schools’ Mission Statement 

ICS provides a safe, friendly learning environment where lifelong learners follow an international curriculum 

which promotes academic excellence and nurtures key values and competences in our global minded, future 

leaders. 

IB Learner Profile 

Inquirers: We nurture our curiosity, developing skills for inquiry and research. We know how to learn 

independently and with others. We learn with enthusiasm and sustain our love of learning throughout life. 

Knowledgeable: We develop and use conceptual understanding, exploring knowledge across a range of 

disciplines. We engage with issues and ideas that have local and global significance. 

Thinkers: We use critical and creative thinking skills to analyse, and take responsible action on complex 

problems. We exercise initiative in making reasoned, ethical decisions. 

Communicators: We express ourselves confidently and creatively in more than one language and in many 

ways. We collaborate effectively, listening carefully to the perspectives of other individuals and groups. 

Principled: We act with integrity and honesty, with a strong sense of fairness and justice, and with respect for 

the dignity and rights of people everywhere. We take responsibility for our actions and their consequences. 

Open-minded: We critically appreciate our own cultures and personal histories, as well as the values and 

traditions of others. We seek and evaluate a range of points of view, and we are willing to grow from the 

experience. 

Caring: We show empathy, compassion and respect. We have a commitment to service, and we act to make a 

positive difference in the lives of others and in the world around us. 

Risk-takers/Courageous: We approach uncertainty with forethought and determination; we work 

independently and cooperatively to explore new ideas and innovative strategies. We are resourceful and 

resilient in the face of challenges and change. 

Balanced: We understand the importance of balancing different aspects of our lives—intellectual, physical, 

(spiritual) and emotional— to achieve well-being for ourselves and others. We recognize our interdependence 

with other people and with the world in which we live. 

Reflective: We thoughtfully consider the world and our own ideas and experience. We work to understand our 

strengths and weaknesses in order to support our learning and personal development. 
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Rationale 

The IB Organization defines academic honesty as “A set of values and skills that promote personal integrity 

and good practice in teaching, learning and assessment. “ In accordance with the essence of this ideal, ICS 

has developed an IB Academic Honesty Policy, which defines the required guiding principles aimed at ensuring 

that students adopt ethical practices and behaviors in regards to producing academic work as well as 

submitting assessments that are void of any kind of malpractice and that reflect and conform to the 

expectations and regulations set by both IB Organization and ICS.  

Objectives 

The main aims of this policy are to:   

 Establish a school culture that actively encourages academic honesty;  

 Promote good and ethical academic practice; 

 Enable students to fully understand and practice what constitutes academic honesty;  

 Ensure that students follow the guidance of their teachers, supervisors and coordinators when 
completing all types of assessment in order to avoid any possible form of malpractice;  

 Ensure that students fully understand and fulfill all acknowledging expectations and rules set by ICS and 
IB Organization;  

 Communicate to students that the school has zero tolerance for academic dishonesty and malpractice; 

 Ensure that students understand clearly and thoroughly the consequences if they are found guilty of 
malpractice. 

 

Policy  

Honesty is one of our key values at ICS, and academic honesty lies at the heart of the school philosophy and 

its mission. Academic honesty is central to the principles that an ICS student must uphold, and it is a reflection 

of a student’s personal integrity. Academic honesty necessitate that students become genuine and active 

inquirers, knowledgeable and reflective thinkers, principled communicators, caring and open-minded risk 

takers, and intellectually honest and balanced individuals.  

It is the policy of ICS that:  

 All students engage in academically honest practices and behaviors;  

 All work produced and submitted by students is their own authentic work;  

 All such authentic work that has the thoughts and words of others is fully acknowledged; 

 The IB Academic Honesty Policy applies to all types of assessment (internal, external, formal, homework 
assignments, tests, weekly exams, final exams, etc.), and that students practice academic honesty 
expectations and provisions for all types of assessment without distinction.  

 

This policy along with other school’s publications will be explained and shared with the IB students and their 
parents to read and understand at the start of the academic year. Moreover, informative sessions will be 
conducted by the IB Coordinator, Vice Principal, and library staff to explain the IB Academic Honesty Policy and 
continuous preventive guidance will be integrated in the learning process in order to help students cope with the 
requirements of academic honesty set by the IBO.  
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Key Terminology 

To support the development of a shared understanding of the requirements for academic honesty, it is helpful 

to ensure that IB students fully understand key terms related to academic dishonesty and plagiarism. 

Term Definition 

Plagiarism This is defined as the representation of the ideas or work of another person as the 
candidate’s own. 

Copying This is defined as the presentation of the same work for different assessment 
components and/or diploma requirements. 

 
Exam Cheating 

This is defined as communicating with another candidate in an examination, 
bringing unauthorized material into an examination room, or consulting such material 
during an examination in order to gain an unfair advantage. 

Duplication This is defined as submitting work that is substantially the same for assessment 
in different courses without the consent of all teachers involved. 

 
Falsifying Data 

 

This is defined as fabricating or altering data which has not been collected in an 
appropriate way in order to gain advantage in an assessment component  

Collusion This is defined as supporting malpractice by another candidate, as in allowing one’s 
work to be copied or submitted for assessment by another. 

Other 
Misbehaviors 

 Changing or forging signatures and/or dates or falsely reporting information such 
as CAS activities, grades, number of hours spent on a lab, etc. 

 Using unauthorized web sites without permission, such as online translators, IB 
exam markschemes found on the Internet, and other resources used as “short 
cuts” to satisfy the assignment’s objective. 

 

Plagiarism comes in different forms and students need to have the knowledge and skills to avoid them 

including: 

 the copying of the work of another student 

 the reproduction of course materials, notes or data 

 the cutting and pasting of material derived from the World Wide Web 

 the direct transcription of the contents of a textbook or journal 

 adaptation of existing texts 

 plagiarism through collusion 

Plagiarism also includes a student deliberately claiming to have done work submitted for assessment which 

was never undertaken by that student, including the buying of essays and fabrication of data. 

Legitimate Collaboration vs. Unacceptable Collusion 

Students are required to work individually on the majority of assessment components, but with the assistance 

of their subject teacher (or supervisor in the case of extended essays). However, there are instances when 

working collaboratively with other students is allowed or even encouraged, such as when meeting the 

requirements for an internal assessment (i.e. creating a data table in sciences). Despite the fact that the final 

work could be based on the same or similar data as other students in the group, the final work must be 

generated individually. This means that each student’s abstract, introduction, material, and 

conclusion/summary must be written in their own words and can’t be the same as another student’s. For 

example, if two or more students have exactly the same introduction or conclusion to an assignment, the final 
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award committee will interpret this as collusion (or plagiarism), and not collaboration. To avoid allegations of 

collusion against their students, teachers will pay close attention to the crucial distinction between 

collaboration and collusion, giving students sufficient clarifications and examples to clarify this difference. 

 Working together with other group members on a shared aim does not mean that one member copies 

or submits the work of others as his / her own. 

 In science, for instance, students are encouraged to work collaboratively. Although the data tables 

created are similar, all other required parts of the lab must be completed individually. 

 In order to adequately reflect the efforts of all members to the task, students are required to follow 

the rules of specific, collaborative group assignments. 

 The assessment task-specific clarifications will help distinguish the elements that are expected to be a 

joint group effort and which are expected to be individual contributions, if any. 

The Prevention of Malpractice 

The following will be implemented by ICS to support students and help them understand and comply with the 

IB requirements and regulations regarding academic honesty: 

1. General Regulations: Diploma Programme 

Students and their parents will receive a copy of the General Regulations: Diploma Programme and 

understand its content. Emphasis will be placed on the provisions relating to malpractice and its 

consequences through informative sessions at the beginning of the year. 

 

2. ICS’s IB Academic Integrity Policy 

Students and their parents will receive a copy of ICS’s IB Academic Integrity Policy before they begin 

the Diploma Programme. The policy will be followed by reminders throughout the two years of the 

programme. Students will also be made aware that IB Coordinator and teachers will always be 

available to offer advice and guidance regarding the compliance with this policy. 

 

3. IB Leaner Profile 

Subject teachers will draw the students’ attention to the attributes of the IB Learner Profile, 

specifically the attribute of “principled” which in essence embodies and necessitates acting with 

integrity, honesty, responsibility, fairness, and respect for others’ intellectual property. 

 

4. Academic Honesty Contract 

Students will sign an Academic Honesty Contract in which they declare all work they submit for 

assessment will be their own authentic work. This would effectively cover all class assignments, 

homework assignments and work undertaken for IB assessments. 

 

5. Teaching Support 

 Teachers (including extended essay supervisors) must teach students how to properly 

acknowledge all sources. This can be accomplished by or in collaboration with the IB 

Coordinator and/or library staff to ensure an organized and consistent approach across 

subjects. Subject teachers must be completely aware of these conventions and use them when 

presenting students with reference materials. Epitomizing good academic practice by teachers 

helps create an environment that embraces academic honesty and persuade students of the 

value and significance of proper academic practices. 
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 Teachers must provide clear examples of how to acknowledge sources. The examples must 

include a variety of sources (including CD-ROMs, DVDs, photographs, illustrations, artwork and 

data) in addition to journals, books and websites. 

 Teachers, IB Coordinator, and/or library staff must teach students how to use footnotes and 

endnotes to acknowledge the source of an idea that is not their own (i.e. idea produced by 

another student, teacher, or any other person in a discussion). 

 Teachers and/or library staff must teach students how to use online databases and libraries of 

books and journals, especially those providing materials that have been through an editorial or 

peer-review process. Students are also taught how to use an online citation generator as an 

aid in achieving full and consistent documentation of sources used. 

 Online plagiarism detectors (i.e. Turnitin) are also used to help students improve their writing, 

avoiding plagiarism and also over-reliance on other people’s work. Turnitin will be used as the 

first line of preventive measure against possible malpractice. 

 Teachers, in collaboration with the IB Coordinator and EE Coordinator, must teach students the 

paraphrasing skill, which is considered legitimate if done properly with the source being fully 

acknowledged. 

 Teachers, in collaboration with the IB Coordinator and EE Coordinator, must teach students 

good study skills through ongoing emphasis on and practice of various capabilities such as the 

development of conceptual, procedural, attitudinal and cognitive aptitudes. 

 Teachers, in collaboration with the EE Coordinator and library staff, must teach students 

effective research skills through emphasis on the fundamentals of scientific research such as 

the distinction between primary and secondary sources, formulation of a research question or 

hypothesis, information collection, in-depth analysis and evaluation of arguments, etc. 

Student Responsibilities 

It is ultimately the student's responsibility to ensure that all work submitted for assessment is authentic and 

fully and correctly acknowledges the ideas and words of others. Generally, dishonest practice or plagiarism 

occurs in writing research papers, where students fail to acknowledge all sources of information. For this 

purpose, it is expected that our students should thoroughly familiarize themselves with the accepted forms and 

procedures in acknowledging the work of writers. 

 All material from any source copied in a text must be referenced, including all phrases, sentences, 

paragraphs, graphs, charts, images or any other form of information. 

 Sources comprise of printed and digital media, such as books, textbooks, magazines, interviews, 

websites and images.  

 Give credit to the author of any idea or statement borrowed from someone else's work, either in 

footnotes or in parentheses in the text. 

 Plagiarism may be caused by procrastination and sloppy research techniques. Make sure to write 

material copied directly from a source in quotes while taking notes. It is often preferable to read the 

material, ponder it, and then write it down in your own words. Unintended copying would be less likely 

as a result of this. Planning ahead and not procrastinating will help you conduct a proper and thorough 

research. 

 Common knowledge is the information that is widely known or nearly widely known to the audience to 

which you are writing or presenting your ideas. It is not necessary to cite common knowledge. It is 

always best to cite the sources when in doubt. 
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 Take no risk. Although using so many footnotes is considered bad scholarship, it is still not academic 

dishonesty, not acknowledging someone else's work is plagiarism. 

 In determining whether or not words or ideas have been plagiarized, intentions are irrelevant. 

Plagiarism occurs when credit is not granted where credit is due. Don't take any chances. 

A student may be penalized for academic dishonesty by receiving a failing grade for the task, semester, or 

year. An internal suspension can also be imposed on a student. The student may be suspended or expelled 

from school in extreme cases. 

During the first week of school, a booklet containing clear instructions on academic honesty and citation 

methods is presented and circulated to every student in order to provide them with helpful and informative 

instruction for preventing plagiarism misdemeanors. It is critical for each student to fully understand that the 

aim of this educational material is to explain the logic behind such scholarly conventions. 

Teacher Responsibilities 

ICS sincerely endeavors to promote academic honesty. It is imperative that all teachers bear the responsibility 

of emphasizing the gravity of academic malpractice or dishonesty. In essence, teachers are expected to 

reinforce best practices and skills governing proper and genuine academic research. Generally, ICS teachers 

are expected to: 

 Support and implement the school's policy on good academic practice, and provide guidance and 

advice to students as required; 

 Teach research and study skills; 

 Provide specific citation criteria and written examples of proper citation of a variety of sources in 

their discipline; 

 Create assignments to enable students to generate their own genuine ideas through problem solving, 

compare and contrast, precise hypothesis, interpretation, evaluation, etc.; 

 Structure investigative reports in the form of formative assessment that comprise planning and 

source evaluation and that require credibility and authenticity. This formative assessment structure 

may come in different forms: 

 

o prudently developed hypothesis 

o the evaluation of sources 

o development of an investigation 

o personal critique, analysis, or investigation 

o evidence of higher thinking in a proposal of alternative solutions to the issue under study 

o in-class research assignments 

 

 Mark daily class and homework assignments that will not be assessed by the IB, taking into account 

each student’s use of and acknowledgment of sources. A portion of the marks awarded will be used to 

determine how well a student has cited all sources correctly. 

 Avoid what could be referred to as “academic incompetence." In other words, teachers must alert 

students about the risks of being irresponsible while authenticating sources or showing an 

unintentional disregard for the source of information in their work. 
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 When supplying students with reference material, follow the same procedures as students and 

consistently use the APA bibliographic convention (or another discipline-appropriate style). All teachers 

can be role models for students by exemplifying good academic practice. 

IB Coordinator and/or School Administration Responsibilities 

The school's leadership is responsible for developing processes and procedures that support and promote 

academic integrity, as well as a school culture that actively promotes it. ICS coordinators and administrators 

are expected to: 

 Understand the IBO's regulations and guidelines that regulate the conduct of each examination 

session; 

 Via different media, educate staff and students on what constitutes malpractice and how it can be 

avoided; 

 Provide full support to the IBO in its efforts to deter, track, and investigate academic malpractice; 

 Assume any additional responsibilities required by the IBO should a candidate or staff member be 

investigated for malpractice. 

Plan for Promoting and Implementing Academic Honesty 

ICS has selected the American Psychological Association (APA), 7th edition format as its chosen referencing 

system in order to: 1) provide students with clear instruction for avoiding plagiarism contraventions and 2) to 

ensure consistency of attribution across all disciplines. Students should not use this as a sole referencing 

system. However, where the teacher does not specify any other system, the APA style should be used. 

In Grade 9, we will begin teaching the principles and practices of academic integrity in our different courses as 

an introduction to proper academic research. Resources containing our guidelines on academic integrity and 

citation methods are introduced and explained to students as an introductory material in each course. 

Students will also be introduced to the free online citation and bibliography formatting tools. Teachers and 

library staff regularly refer students to these helpful resources. In an assembly at the beginning of the 

academic year, Grade 11 students are provided further instruction on academic honesty within the IB Diploma 

Programme. 

Teachers must submit all internal assessments and extended essays through Turnitin. This text-matching 

program is the first line of protection ensuring students are not submitting plagiarized work. Plagiarism 

detection systems available online have drawbacks and should be used with caution. These programs are best 

utilized to assist students in improving their writing skills while avoiding plagiarism and over-reliance on the 

work of others. 

All new teachers at ICS attend a training session on the IB principles and practices pertaining to academic 

integrity, as well as on the school's policies and procedures for dealing with cases of academic malpractice. 

Annual academic integrity workshops for all teachers are also mandatory. As a part of our regular meetings 

with teachers, the IB Coordinator presents any new requirements and standards introduced or altered by the 

IBO in regards to academic integrity. 

Parents can help their children by affirming and sharing the school's academic honesty policy with them, 

promoting ethical behavior, and closely observing their children's work at home, such as computer usage, 

homework, and written assignments. Furthermore, parents receive an electronic copy of the Student-Parent 
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Handbook (which contains the IB Academic Honesty Policy), and they are invited to an informative 

presentation with their children in Grade 11. 

Detection of Plagiarism 

 Over the two-year period, teachers will become familiar with the writing style and skill of their 

students. Hence, teachers must be vigilant when reading or assessing the submitted work of their 

students and must astutely detect any noticeable changes in a student’s writing style, especially 

submitted work that exceeds the student’s writing skill or is error-free.  

 Teachers must vigilantly check the submitted work, especially that passages that might have been 

copied from textbooks and journals (i.e. standard textbooks for the subject, or books that are readily 

available in the school library). In addition, supervisors, in case of extended essays, may quiz the 

students on the content of the essay at any point to ensure the authenticity of the work. 

 Teachers must use Turnitin, which is a text-matching software that checks a student’s written work 

against electronic texts from the Internet, published works such as journal articles and books, and 

assignments previously submitted to Turnitin by other students.  

Authentication of Students’ Work 

 Students in different classes for the same subject taught by different teachers may assume that only 

one teacher reads their work, which allows them to copy each other's work without being detected. 

When more than one teacher teaches the same subject, teachers must vigilantly check possible cases 

of collusion or plagiarism. 

 After reviewing a draft of the submitted work, a teacher may have reason to believe that part or all of 

a student’s work violates academic honesty requirements and therefore constitutes malpractice. In 

such cases, the teacher must draw the student’s attention to this risk and the need to maintain 

academic honesty. 

 Every student must sign a coversheet for each externally assessed component (except examination 

scripts) and all internally assessed components to confirm that his or her work is authentic and that the 

work being submitted for assessment constitutes the final version of the work. If alleged plagiarism is 

discovered and substantiated before a student signs the coversheet, the issue will be addressed at the 

school level rather than being brought to the IB's attention. 

 Declarations on the coversheet (either on hardcopy or an electronic version) are applicable to all 

assessment components, regardless of whether the component will be internally or externally assessed. 

 A student can’t withdraw his or her final version work with the coversheet signed after it has been sent 

to a teacher (or the IB Coordinator) for external or internal assessment. If the student is later 

suspected of plagiarism or malpractice, he or she can’t claim that the wrong version of the work was 

submitted for assessment. 

 Following the student’s signature on the coversheet stating that his or her work is authentic and 

represents the final version of that work, the student’s teacher (or supervisor in the case of an 

extended essay) will also sign and date the coversheet stating that it is the student’s authentic work to 

the best of his or her knowledge. After the student has signed the coversheet, any suspected 

malpractice will be submitted to the IB information desk for investigation. If there is no concrete and 

sufficient evidence of malpractice (such as the source of plagiarism), the student will be granted the 

benefit of the doubt, and the teacher/supervisor will sign the coversheet.  
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Teachers can’t: 

o delete the declaration and then sign the coversheet; 

o submit the work for assessment without his or her signature; 

o sign the declaration and then write comments on the work or coversheet that raise doubts 

about the work’s authenticity. 

 If any of the teachers refuses to sign a coversheet because he or she suspects malpractice, the issue 

will be addressed within the school. The IB Coordinator will notify the IB information desk that the 

work will not be submitted on the candidate's behalf (resulting in no grade being awarded for the 

subject or diploma requirement). Without the teacher’s signing the declaration on the coversheet, a 

student’s work will not be submitted for external assessment or assessed internally by the teacher. 

 Coordinators will provide students with a timetable that clearly indicates the deadlines for the 

submission of work to subject teachers, as well as a timetable for teachers, setting the submission 

deadlines of students’ work to the IB Coordinator. 

Internal Consequences for Incidents of Malpractice 

Any case of academic misconduct will be handled in such a way as to ensure equity, consistency, procedural 

fairness, prompt resolution, and continued learning. 

Academic misconduct is handled on a case-by-case basis at ICS, and students may be suspended or expelled 

from ICS in extreme cases. At ICS, we believe that cases of malpractice are also an opportunity for further 

learning: 

 In incidences of plagiarism, additional guidance and instruction on the rationale behind academic 

standards and the necessity of complete integrity in the presentation of written work. 

 In cases of collusion, cheating in examinations, or duplication of work, additional assistance is provided 

to resolve issues related to learning (i.e. study habits, time management, etc.) or affective issues that 

may have led to the misconduct. 

ICS has developed a progressive penalty system for incidences of academic dishonesty (the following tables 

delineate the levels of contravention and their corresponding consequences).  

LEVEL 1 
 
 

 

 
 

Description 

 Incidents will be handled by the teacher in the classroom. Students who 

cheat or plagiarize will not earn a grade for their submitted work. 
 If the submission deadline allows, the student will be required to make up 

the work for an accurate score within the time frame given by the teacher. 

 This work may be included in the internal assessment components that are 

submitted to the IBO. Teachers who confirm that a student has committed 

either of the above will report the incident to the IB Coordinator, who will 
recommend a disciplinary action based on the givens of the incident(s). 

 A second infraction will result in a Level 2 consequence, and if 

contraventions continue, exclusion can be recommended. 

 
 

 

Examples 
(list is not exhaustive) 

 Copying homework or allowing homework to be copied. 

 Taking information from another source that is not properly endorsed. 

 Working with others on an assignment that was designed as independent 

work. 
 Looking at another’s test/quiz/examination. 

 Letting another student look at your work during a test or quiz. 

 Using other secretive methods of receiving or giving information during a 

test/quiz/examination. 
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LEVEL 2 
 
 

 
 

 

Description 

 Grave incidents will be handled by the teacher, the IB Coordinator, and/or 

the Vice Principal, as required. 
 Students who are caught in a Level 2 contravention will be deprived of a 

grade for the submitted work. 

 If the submission deadline allows, the student will be required to make up 

the work for an accurate score within the time frame given by the teacher. 
 This work may be part of the internal assessment elements which will be 

submitted to the IBO. 

 Malpractice regarding academic work will be recorded in the end of term 

report. 

 

Examples 
(list is not exhaustive) 

 Taking papers from the Internet, other publications or other students 

without proper citation. 
 Taking any part of a test to use or give to others. 

 Submitting any kind of work that has been written/produced by another. 

 

LEVEL 3 

 
 

Description 

 These incidents are extreme and will be dealt with by the administration of 

the school. 

 This will result in a hearing and possible exclusion from school and the IB 

Programme. 

 
 

Examples 
(list is not exhaustive) 

 A repeated pattern of Level 1 or 2 incidents. 

 Lying or deceit regarding academic work (i.e. after cheating in the first 

place). 

 Altering records. 

 Stealing examinations/unauthorized materials. 

 Consequences could include (but are not limited to) the student’s 

suspension or even expulsion from ICS. 

 

External Consequences for Incidents of Malpractice 

If the IB Coordinator suspects any malpractice in relation to a student’s work after the work or an internal 

assessment mark has been submitted to the IBO, he must notify the IBO. In such cases, or when a teacher 

reports malpractice, the school must conduct an investigation and provide the IBO with all necessary 

documents. 

Students suspected of malpractice will be requested to present a written statement or defense to the IB 

Coordinator and/or school administration. 

The final award committee will carefully investigate cases of alleged malpractice. The award committee will 

determine whether to reject the claim, uphold it, or request further investigation after reviewing all facts 

gathered during the investigation. 

1. If the evidence of malpractice is deemed insufficient by the final award committee, the claim will be 

rejected and a grade will be normally granted. 

2. If the final award committee determines that malpractice has been substantiated, no grade will be 

provided in the concerned subject(s). The students will not receive an IB Diploma, but will receive 

certificates for other subjects in which no malpractice has occurred. At least one year after the session 

in which malpractice was discovered, the students will be allowed to apply for future examinations. 
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3. If a case of malpractice is extreme, either due to its nature or due to the students has already been 

found guilty of malpractice in a previous session, the final award committee has the right to determine 

that the student will not be allowed to register for any future sessions. 

4. If malpractice is later discovered and substantiated, a student’s IB qualification can be revoked at any 

time. 

Any student found to be academically dishonest in any of the above ways, or otherwise, will have a record of 

this documented in his or her student file, and the student will receive a grade of "zero" for that work as well 

as a conduct grade of "zero" for the term. 

If the work was submitted as an official piece of IB coursework, it will be rejected; but, if the student has time 

as per the school's internal deadline for this work, he or she will be given one chance to resubmit another 

piece of work. If the student does not have time to submit new work, he or she will normally receive a “zero” 

for that work. 

If a student submits work to the IB that is later discovered to have been produced dishonestly, the IBO will 

take the steps outlined in the IBO academic honesty booklet, which is provided to students at the time of 

admission. If malpractice is later discovered and substantiated, an IB Diploma or qualification can be revoked 

from a student at any time. 

IB’s Response to Suspected Malpractice 

Students' work is subjected to random plagiarism tests by IBO using a web-based plagiarism detection 

program, in addition to the school’s response outlined above. In cases where IB examiners suspect 

malpractice, the following may and/or will occur: 

 IB will ask the IB Coordinator to investigate the case and report the givens to the IB assessment 

center. 

 IB reserves the right to withhold candidate (or group of candidate) results until the investigation is 

completed. 

 Cases of suspected malpractice are presented to the final award committee which assesses the 

evidence and renders a decision. 

Reconsidering Decisions Made by the Award Committee 

Reconsideration of the decisions made by final award committee is only possible if the student can establish 

sufficient and solid evidence that the final award committee was unaware of at the time of the first decision. 

To be allowable the request for reconsideration must: 

 be filed by the student or his/her representative via IB Coordinator, who notifies the school Principal; 

 be received by IB Cardiff from the school within three months from the date of the original decision by 

the final award committee; 

 comprise a detailed description of the new evidence and the reasons for requesting the 

reconsideration. 

For further details regarding reconsideration and its procedures, students can refer to the Regulations and the 

Handbook of procedures for the Diploma Programme. 
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Student’s Rights 

 The IB Coordinator will officially inform the student suspected of committing academic malpractice. 

 The student and his / her parents have a right to see evidence, statements, reports and 

correspondence about the alleged case. In some cases, the IB Coordinator and/or school Principal may 

withhold such information to protect the informant’s identity. 

 Every student has a right to be heard and submit a written defense to the final award committee. The 

student is expected to make the statement's content accessible to the IB Coordinator, but may request 

to keep it confidential to the IB. 

 Sufficient time must be given to the candidate to prepare a response to the suspicion of malpractice. If 

the student believes he / she will not be able to meet the IB's deadline, he / she should contact the 

IB's information desk for assistance. 

Appeals 

 Where a request for reconsideration is possible, as specified by the IB Regulations, the reconsideration 

must come before any appeal. Any decision made by the final award committee can be appealed, 

provided that the procedures outlined in the Regulations resulting in the decision of the final award 

committee were not followed. 

 Students can obtain further details about appeals by referring to the Regulations and requesting the 

document that describes the appeals procedure from the IB information desk. 

Arbitration 

 Any dispute arising out of or in connection with the Regulations and/or the Handbook of Procedures for 

the Diploma Program that has not been resolved by reconsideration or appeal procedure, or that is not 

subject to those procedures, will be eventually judged by one arbitrator in compliance with the Swiss 

Rules of International Arbitration of the Swiss Chambers of Commerce. 

Linked Policies 

1. Admissions Policy  

 

At the time of admission to ICS, it is mandatory for students and parents to sign an Academic Honesty 

Contract. While granting admissions at ICS, students’ previous academic record will be reviewed so as 

to ensure that he/she had not been involved in any form of academic dishonesty. ICS may at its sole 

discretion decide not to grant admission to such students. 

 

At the beginning of the DP Admission process, a copy of “General regulations: Diploma Programme” as 

published by IBO will be given to students and parents. In addition to explanation and discussion of 

other articles as mentioned in the IB document - General Regulations: Diploma Programme, clause 3.3 

and 3.4 (which refers to academic honesty and consequences of academic dishonesty) of Article 3 will 

be discussed and explained to parents. 
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2. Assessment Policy  

 

Academic Honesty Policy is linked with assessment policy as it mentions different forms of academic 

misconduct related to internal and external assessment. Additionally, Academic Honesty Policy 

mentions the consequences of academic misconduct in various forms of assessment. Another relation is 

in the fact that students will sign an undertaking and a contract that the work uploaded is the final 

version and is their own original work whether written/oral/recorded video, affirming they have 

maintained honesty during all forms of assessments. Also, as mentioned in the assessment policy, 

teachers will only give feedback on the first draft of internal assessments, which is aligned with IB 

academic honesty guidelines. 
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                                                   Academic Honesty Contract 

   

By signing this contract, you will be recognizing that students who breach the Academic Honesty Contract 
are subject to disciplinary action by the school and may be disqualified, by the International Baccalaureate 
Organization, from pursuing IB courses.   
   

1. I will always work independently on schoolwork that is required to be completed alone. I am aware it 
is not permitted to receive unauthorized assistance on any IB work being submitted for internal or 
external assessment. 

2. I will always use my own words and ideas on IB work and will give proper recognition to original 
authors when used. I understand that plagiarism is strongly forbidden. This is using the words or ideas 
of others, in whole or in part, and submitting it as one’s own without giving proper credit to 
the original authors. 

3. I will respect the ethical requirements of tests and examinations. I am aware it is not permitted to 
consult any unauthorized information during tests or exams and that it is not permitted to 
communicate exam information or answers during or following an exam.  

4. I will always use accurate information. I am aware it is not permitted to falsify or fabricate data or 
observations on any work (being part of my internal assessment, extended essay or any other form of 
IBO or in school assessment). 

5. I will submit original work for every class and for every assessment (whether submitted to IBO and/or 
school). I am aware it is not permitted to turn in an original paper or project more than once for 
different classes or assignments.  

I have read and understand this Academic Honesty Contract. I will follow the rules stated above. I have read 
and understood the IB General Rules and Regulations.   

Student Name: ___________________________   

   

Date: __________________________________ 

   

Signature: ______________________________ 

I have read and understood this Academic Honesty Contract and have discussed it with my son/daughter. I 
agree to encourage compliance with the rules stated above.  I have read and understood the IB General 
Rules and Regulations.     

Parent Name: ___________________________   

   

Date: ___________________________________ 

   

Signature: _______________________________ 
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The IB Publications referenced for the development of ICS’s IB Academic Honesty Policy include: 

 Academic Honesty in the IB Educational Context: https://www.ibo.org/globalassets/digital-

toolkit/brochures/academic-honesty-ib-en.pdf 

 Academic Honesty-Principles to Practice (Regional Conference 2014- IB Assessment Centre 

Cardiff:https://ibo.org/contentassets/71f2f66b529f48a8a61223070887373a/academic-honesty.-

principles-into-practice---celina-garza.pdf) 

 Academic Honesty Guide: https://ib.smis.ac.jp/wp-content/uploads/2018/10/IB-Academic-Honesty-

Guide-2011.pdf 

 Other relevant IB publications such as IB Learner Profile, Ethical Practice in the Diploma Programme, 

and IB Handbook of Policies and Procedures 

 Other school policies were consulted by the committee developing the ICS policy, primarily three 

schools: 

 

o Lee’s Summit North High School 

o neev Academy 

o AIS Ahmedabad International School 

Steering Committee: 

1. Mr. Ziad Aoudi, Principal 

2. Mrs. Louisa Brashier, Vice Principal 

3. Mr. Abdul Nasser, IB Coordinator 

4. Mrs. Bahija Tarabay, Academic Coordinator 

5. Mr. Ali El Aina, EE Coordinator 
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